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	P.O. Box 172

Croton-on-Hudson, NY  10520

www.crotonfoundation.org


Dear Faculty, Parents and other members of the Croton-Harmon School District community:

I am writing to invite you to apply for a grant in our upcoming allocations cycle. CHEF’s awards have been designed to provide you with an opportunity to expand the creative and innovative approaches we use to educate our children.
Two types of proposals are eligible to receive funding from the Foundation:

Program Enhancement & Innovation Award

This award is designed for a special project or piece of equipment not covered by the school budget.  These awards are meant to encourage innovation by introducing a new program or enhancing an existing program.

School or District-wide Grants

This grant is designed for strategic projects in which the benefits will be more far-reaching than the Program Enhancement & Innovation Awards.  We expect that School or District-wide Grants will help large numbers of students in one or more schools. 

All applications must be submitted using the form found on our website, www.crotonfoundation.org.  Please be sure to answer all questions.  If more space is required, please feel free to attach additional sheets.  Applications may be sent either electronically to either of the CHEF Allocations Committee co-chairs listed below or via mail to CHEF, P.O. Box 172, Croton-on-Hudson, NY 10520.  Applications for this cycle are due April 2010.  Please feel free to email us if you are having difficulty with this deadline.

The Foundation’s Board of Directors looks forward to receiving your application. Please feel free to email us if you have questions about this application or if you cannot meet the deadline listed at the top of the page. Please contact the CHEF Allocations Committee Co-Chairs:

Jessica Godwin (phone: 271-2284); email: jdavisgodwin@gmail.com 
Melissa London Glickman (phone: 271-1231; email: melissalondon@optonline.net
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Sincerely, 

Gem Mitchell, President, CHEF
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	P.O. Box 172

Croton-on-Hudson, NY  10520

www.crotonfoundation.org


Grant Application Cover Sheet

Date __________________________

Please indicate type of award:

____   Program Enhancement & Innovation Award

____   School or District-wide Grant

Application Name ____________________________________________

School  _____________________________________________________

Name/Position  _______________________________________________

Daytime Contact Number  ______________________________________

Evening Contact Number  ______________________________________

Email Address  _______________________________________________

Concurrence of Principal (or Superintendent):

(Required for all applications):                                        _________________________________

                                                                     Signature





   
       _______________________________________

                                                                     Name (Print)

Concurrence of Superintendent:

(Required for all applications that involve (check where applicable)) : 

____ Special Technical/Facilities Requirements (see Q.8)

____ Special Co-funding Requirements (see Q.9)

                                                          _________________________________

                                                                     Signature





                   
_____________________________________

                                                                     Name (Print)

 (If filing application electronically, include  in cover e-mail  confirmation of date(s) and name(s)  of principal/superintendent who provided any required concurrence).
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1. Briefly summarize the program/initiative.  ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. What are the goals and objectives of the proposed program? _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. How will the program achieve these goals? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. What segment(s) of the school population do you anticipate will benefit from this program?  _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Does this program replace or enhance an existing program?  If so, describe the current program. __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Describe the potential for how this program can be used by others in the School District.  Highlight any instructional practices or materials that could be reused in subsequent years. _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Describe the tool, method or standard that will be used to evaluate the program at both mid-point and completion; if possible, describe a method for evaluating how many students participated in the program per year. ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

8. Describe in detail any technical or facilities support (including significant new electricity requirements) required for the program or the installation of equipment related to the program. Confirm that all such technical and facilities support requirements have been reviewed and approved by the appropriate District personnel, including the District Superintendent. [NOTE: If this question applies to your program, check appropriate box at bottom of front page, and confirm that concurrence of District Superintendent has been obtained.] _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. If your program will require funding in addition to CHEF funds in order to be fully implemented, please describe in detail the source, amount and purpose of the other funding.  If any of the additional funds will be paid out of a school or District budget (whether as a matching grant or otherwise), confirm that all such additional funding requirements have been reviewed and approved by the District Office. [NOTE: If this question applies to your program, check appropriate box at bottom of front page, and confirm that concurrence of District Superintendent has been obtained.] ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. If the grant is awarded, please describe how you propose to acknowledge CHEF's contribution to your program (e.g., acknowledgement in a concert program where instruments are being used and/or labels on instruments; plates in books or labels on equipment purchased with grant money, etc.).  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. With respect to the part of your project for which you are seeking funding from CHEF, please list each item or service required for your project , how many you need of each, the unit cost, and total cost of each item or service.

	Name of Item / Service Required
	Quantity Needed
	Cost Per Unit
	Total Cost

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	Total Amount Requested
	 


Please note:
The Total Amount Requested should be the same amount as the total cost of your project, except as otherwise explained in Question 9 above.  (To assist you in preparing the budget, a sample budget is provided below.) 

Sample Budget #1:  A School Store 

	Name of Item / Service Required
	Quantity Needed
	Cost Per Unit
	Total Cost

	Shelving Unit
	10
	$20.00 
	$200.00 

	Pencils to Sell
	200
	0.05
	10.00 

	Books to Sell
	100
	2
	200.00 

	Folders to Sell
	150
	0.15
	22.50 

	Calculators to Sell
	100
	5
	500.00 

	Posterboard for Decoration
	allow
	 
	50.00 

	Tables
	3
	50
	150.00 

	Cashbox
	1
	30
	30.00 

	
	 Total Amount Requested
	 
	$1,162.50 


Please note:  In the following sample, a column was added to indicate the time component of the costs.

Sample Budget #2:  Dance Company in Residence

	Name of Item Required
	Quantity Needed
	How Many Days
	Cost Per Unit
	Total Cost

	Dance Director
	1
	5
	$200.00 
	$1,000.00 

	Dancers
	12
	5
	100.00
	6,000.00 

	Music Engineer
	1
	5
	200.00
	1,000.00 

	Flooring Rental
	Allow
	 
	500.00
	500.00 

	Audio Equipment
	1
	5
	200.00
	1,000.00 

	
	 
	Total Amount Requested
	$9,500.00 
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